TEMPLATE FOR INSPECTION OF IG, DIG & AIG PRISONS 
	Name of Jail 
	

	Date / Month / Year
	

	Name of Superintendent 
	


	Capacity
	Authorized accommodation 
	

	
	Existing population
	

	
	Under trial
	

	
	Convicted 
	

	
	Condemned Prisoners 
	

	
	Unconfirmed condemned prisoner
	

	
	Civil Prisoners
	

	
	Prisoners waiting for payment of Diyat / Arsh /Daman
	

	
	Mentally Retarded
	

	
	Female Prisoners:

	
	i. Pregnant
	

	
	ii. With Children
	

	
	Children with Mothers:
	

	
	i. Below the age of 6 years
	

	
	ii. 6 Years & above
	

	
	Numbers of Juvenile Offenders
	

	
	Age-wise data
	

	
	Male
	Female

	
	Over

60 years
	Over

50 years
	Over

40 years
	Over

30 years
	Over

20 years
	Over

60 years
	Over

50 years
	Over

40 years
	Over

30 years
	Over

20 years

	
	
	
	
	
	
	
	
	
	
	


	Sr. No.
	Points
	Status 
	Action required 
	Responsibility 
	Time Frame

	
	FOOD
	
	
	
	

	1. 
	Hygienic/sanitary condition of the kitchen.
	
	
	
	

	2. 
	Food quality (quality of Bread / gravy / Tea)
	
	
	
	

	3. 
	Food quantity(as per approved scale of diet)
	
	
	
	

	4. 
	Monthly medical checkup of kitchen labour
	
	
	
	

	5. 
	Inspection of cooked food by Superintendent Jail / Medical Officer on daily basis.
	
	
	
	

	6. 
	Standard of cleanliness of kitchen utensils.
	
	
	
	

	7. 
	Whether the kitchen labour is in proper uniform?
	
	
	
	

	8. 
	Whether weekly menu-programme is displayed in the kitchen and is being implemented?
	
	
	
	

	9. 
	Whether proper ventilation arrangements are available in kitchen?
	
	
	
	

	10. 
	Whether ration scale chart of prisoners is displayed in the kitchen?
	
	
	
	

	11. 
	Whether the Hospital diet is being issued to the patients according to the diet register and as per rules?
	
	
	
	

	12. 
	If  the Mothers, Pregnant Women Prisoners and their Children provided special diet as per rules and scale?
	
	
	
	

	
	MEDICAL
	
	
	
	

	13. 
	Is medical / Paramedical staff available on duty? 
	
	
	
	

	14. 
	Are emergency and general use medicines available in store?
	
	
	
	

	15. 
	If the appropriate medical equipment i.e. Dental Chair, X-ray Plant, ECG, Ultra sound, proper sterilization of instruments, syringe cutter are available in jail hospital?
	
	
	
	

	16. 
	Whether Laboratory Services like Blood, Urine, Stool, Malaria, and TB tests available?
	
	
	
	

	17. 
	If the medical record of patients being maintained properly? 
	
	
	
	

	18. 
	Whether the genuine patients are lodged in the hospital and medicines dispensed according to bed head Tickets?
	
	
	
	

	19. 
	Whether the stock of medicines commensurate with the balance of the stock books?
	
	
	
	

	20. 
	Whether bed head tickets and Hospital bedding are properly maintained?
	
	
	
	

	21. 
	Whether sick prisoners are being allowed extra diet as per rules?
	
	
	
	

	22. 
	Whether Death register / injury register is properly maintained and updated?
	
	
	
	

	23. 
	Whether newly admitted prisoners are medically examined within 24 hours by Medical Officer Jail and their Medical history is recorded?
	
	
	
	

	24. 
	Whether the narcotics addicts are being kept separate and measure are being taken for their detoxification?
	
	
	
	

	25. 
	If  the Women Medical Officer, LHV staff is posted? 
	
	
	
	

	26. 
	Whether children of Female prisoners vaccinated for major diseases or not?
	
	
	
	

	27. 
	Whether the children with confined mothers are being provided proper medical care and special diet?
	
	
	
	

	
	LIVING CONDITION OF PRISONERS
	
	
	
	

	28. 
	Hygienic condition of male barracks/ cells and their wash rooms/toilets. 
	
	
	
	

	29. 
	Hygienic condition of female section and their wash rooms/toilets.
	
	
	
	

	30. 
	Hygienic condition of Juvenile section and their wash rooms/toilets.
	
	
	
	

	31. 
	Hygienic condition of Jail Hospital Wards and their wash rooms/toilets.
	
	
	
	

	32. 
	Whether prisoners are being provided clothing and bedding as per rules?
	
	
	
	

	33. 
	Whether the provisions regarding classification of prisoners are being followed?
	
	
	
	

	34. 
	Whether the dangerous prisoners are being kept separate from the ordinary prisoners?
	
	
	
	

	35. 
	Whether recreational facilities i.e TV, sports are provided to them?
	
	
	
	

	36. 
	Are the Juveniles and youthful offenders being kept separate from each other according to their age groups in the Juvenile ward?
	
	
	
	

	37. 
	Whether ceiling fans are installed in the barrack / cells? 
	
	
	
	

	38. 
	Whether sufficient lighting arrangements are available in the barracks, toilets & bathrooms?
	
	
	
	

	39. 
	If the Filtered drinking water provided to the prisoners? 
	
	
	
	

	40. 
	Whether filters of Filtration plant changed regularly? 
	
	
	
	

	41. 
	Whether Ceiling Fans, Water Coolers and Room coolers are provided in the confinement places of Female and Juvenile Prisoners?
	
	
	
	

	
	VISITATION
	
	
	
	

	42. 
	Is there any waiting room for the visitors/interviewers?
	
	
	
	

	43. 
	Are separate toilets available with the waiting room for ladies and gents?
	
	
	
	

	44. 
	Whether arrangements of drinking water are available in the waiting room?
	
	
	
	

	45. 
	Whether the interviewers registration is done as per rules after verification their identity?
	
	
	
	

	46. 
	Whether the interviewers are provided with proper registration slip?
	
	
	
	

	47. 
	Whether ceiling fans are in proper working condition in the waiting shed?
	
	
	
	

	48. 
	Whether lighting arrangements are sufficient in the waiting shed?
	
	
	
	

	49. 
	Whether separate arrangements of sitting for male / female visitor for interview are available?
	
	
	
	

	50. 
	Whether hygienic and sanitation arrangements in waiting hall and toilets are properly made?
	
	
	
	

	51. 
	Whether interview shed as per required capacity is existing?
	
	
	
	

	52. 
	Whether sufficient number of ceiling fans are available in the interview shed?
	
	
	
	

	53. 
	Whether lighting arrangements are sufficient in the interview shed?
	
	
	
	

	54. 
	Whether proper sitting arrangements available for inmates and interviewers available in the interview shed? 
	
	
	
	

	55. 
	Is there any system to listen the complaints of visitors / interviewers existing in the visitors area by the superintendent?
	
	
	
	

	56. 
	Whether Complaint Box is available in the waiting shed? 
	
	
	
	

	57. 
	If the jail administration open to complaint box regularly to know the problems of the visitors / prisoners.
	
	
	
	

	58. 
	Whether facility of PCO is available?
	
	
	
	

	59. 
	Whether schedule of making calls from the PCO by the prisoners is properly followed as per SOP of the Inspectorate. 
	
	
	
	

	60. 
	Whether capacity of the PCO is according to requirement of the prisoners.
	
	
	
	

	61. 
	Whether the prisoners are satisfied with the facility of PCO
	
	
	
	


 


Recommendations / Remarks ___________________________________________________
